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Trudng Cao dang Ly Tu Trong Thanh phé H6 Chi Minh
'rr LY TU TRONG bia chi: 390 Hoang Van Thy, phuong 4, quan Tan Binh, Thanh phé Hd Chi Minh

COLLEGE

I. KHO HQC LIEU GIANG VIEN (TAI LIEU BAI GIANG)
Giang Vién truy cip vao Cong Giang vién (tai khoan egov) bang link sau:

eoffice.lttc.edu.vn/

Chirc nang “Tai liéu bai giang” gilp Giang vién c6 thé dua cac noi dung bai
giang, bai hoc va dinh kém cac file, video bai giang I1én website. Giup Giang vién
co thé dua (upload) cac bai giang, bai hoc ndy vao kho giang day c& nhan.

Cac budc thao tac dwa bai giang vao tai liéu bai giang: Pang nhap vao
cong gidng vién -> Trang tin giang day -> Tai liéu bai giang -> Click chugt
phdi chen Tao logi tai ligu -> Thém tai liéu cho thu muc

'_If LY TU TRONG

COLLEGE

# Dashboard
HO s¢ ca nhan 1
Trang tin gidng day
Lich theo ti&n dé Chon chire ndngwIrang.tin giang day,-
Théat T.ngéTI widi | - - -
Lich theo tudn Hom nay khéng cé déng ky vang nao
Lich toan trudng
o (o] +
piém danh sinh vién ¥
X &

= Xem diém

Nhap diém

Thing ké thuc giang, coi thi

Khao sat su kign
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TRANG TIN GIANG DAY

Thdng tin ca nhan
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Thém mdi tai liéu

- NGi dung chi tiét  Cau hai trac nghiém

Tén tai liéu ()
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Il. HUONG DAN UPLOAD VIDEO YOUTUBE VAO BAI GIANG

Cic budc thao tic dwa Youtube vao tai liéu bai: Tim #di video cdn ding trén
Youtube -> Chon Share -> Sao chép dwong link -> Vao Tai li¢u bai giing ->
Chon logi tai liéu can ding tii Youtube -> Chon Ngi dung chi tiét -> Chon biéu
twong Youtube -> Copy dwong link bén Youtube vao “Ddn dwong din Youtube” -

> Lwu bai gidang
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https://youtu.be/Zj35UNEKZAK SAO CHEP
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Thém mdi tai liéu
Théng tin tai liéu - Cau hdi tréc nghiém
87U E%

Chén YouTube x

Dan Embed Code
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d’a copyl ben Youtube,vao,

Tthong tin na\,n
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I11. KHO HQC LIEU THEO LOP HQC PHAN
Giang vién truy cip vao Cong Giang vién (tai khoan egov) bang link sau:

eoffice.lttc.edu.vn/

Churc ning Pwa ndi dung bai gidng vao 16p hoc phan giup Giang vién co
thé dua cac ndi dung bai hoc va dinh kém céc file, video bai giang 1én website.
Giup Giang vién c6 thé upload céc bai giang nay vao ting 16p hoc phan ma minh
dang giang day.

Céac buéc thao tac dwa bai giang vao tirng 16p hoc phan: Pang nhdp vao
cong gidng vién -> Lich theo tuan -> Click vao tén mén hgc -> Chgn nat Thém
-> Chon tai lieu -> Cheon thw muc cin ding trong Tai ligu bai giang -> Chen
bai dang -> Chon Ddng tin maoi

# Dashboard | Lich theo tuén

* Tuan 04/05/2020 - 10/05/2020 040572020 1 i
@ Ho sd cénhan cahoc Thir 2 Thir 3 Thir 4 Thir 5 Thit 6 Thit 7
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Lich theo tuan - Nhom 1 Nhom 1 (o[l s
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9 Lich todn truing Phong: C3.1- 04 (7 Ly oies Bl
B1 thu et Tiér1-5 Tiét -5 Phong:.Hl 117 08:40:00.0 - 09:25:00.0
&+ Diém danh sinh vién 1) Phong: H.1 - 04  Xung Phéng: H1.1-18 (Xiring Phéng: ZOOM04 (F1.2-
thSanq t d Bong lic 4) Bing luc 18) ()
= Yem diém 90 Uan e Xem + Tao phong
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“gang
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TRANG TIN GIANG DAY
ng Bél g|éng " Ay 2 ~ .
TAI LIEU BAI GIANG Bé: g;'l@ﬂ l bﬁﬂl’ g@ ﬁL@m bg_l
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Tao mdi bai giang

_ N@i dung béi giang | | Chon tai liéu

[6: Glign "Betng f méf”

Luwu v: Giang vién c6 thé chon Buéc 4.1 hoic Budéc 4.2 dé Upload tai liéu bai giang.
- Muc I11.1: Danh cho Thong tin bai giang méi (Bwéc 4.1 ) (Chua co6 trong kho
“Tai liéu bai giang”)

- Muc I11.2: Danh Cho théng tin bai giang da co trong kho “Tai liéu bai giang” ca
nhan. Giang vién chi can chon bai giang dang 1én (Bwérc 4.2).
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I11.1. Pang thong tin bai giing méi (Bwérc 4.1)

Tao mdi bai giang

-I U cen Bik@honTabThonajtin|bai|gidng

Tén bal giang(7)

Mo ta

Déng tin mdi m

Tao mdi bai giang
Théng tin bai giang : ﬁ_n tai liéu

BIUaxxx 20 ve ¥

B4xNhap/hoidunglgiangloay
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I11.2. Pang thong tin bai giang da c6 trong Kho “Tai liéu bai giang” (Bwérc 4.2)

Tao mdi bai gidng

-i VRS chon B @hon iTabThéngjtinbailgiangr
Tén bai giéng ()

M ta

Tao méi bai giang

Thong tin bai giang  NGi dung bai gj

B336hon TabAChontaiiur
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Chon tai liéu $a0X

4 Loai tai liéu bai gia

| Héthong phanh hign aitrén 6| T3 [igu bai giang :: H& thong phanh hién dai trén 6t

STT Tentiilieu Ghi chi
Chon 1 Chutng 1: Cd s Ly Thuyét Hé Thong Phanh o
Mo |I| » M v items per page 1-1of 1items
BY:4€hontepchiraailliéu da soan BB4EhoniTaifliéu ba|,g;akr@ de,duaivaolLop

hocjphan
\—

Tao mdi bai giang

Thong tin béi giang  NGi dung béi gidng -
Tén ti liéu:

Chuang 1: Ca's6 Ly Thuyét HE Théng Phanh
Mo ta:
null

[
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IV. KHOI PONG ZOOM MEETING
IV.1. CAC PIEU KIEN CAN CHUAN BI
IV.1.1. CAC YEU CAU CUA PHAN MEM ZOOM
« Lap top c6 thé két ndi Internet — bang thong rong c6 diy hodc khong day (3G
hodc 4G / LTE)
- Loa va micro — tich hop hoic két ndi thong qua USB / Bluetooth khong day
« Webcame hodc webcam HD tich hop hoic két nbi qua USB
« Hodc Camera HD két ndi qua USB hoidc Thé ghi hinh (Capture card)
IV.1.2. HE PIEU HANH PUQC HO TRQ
e Mac OS X vd1 MacOS 10.7 hoac cao hon
« Windows 10/8/7
« Ubuntu 12.04 hoac cao hon
e Mint 17.1 hoac cao hon
» Red Hat Enterprise Linux 6.4 hodc cao hon
e Oracle Linux 6.4 hoac cao hon
e CentOS 6.4 hoac cao hon
e Fedora 21 hoac cao hon
* OpenSUSE 13.2 hodc cao hon
« ArchLinux (64-bit)
IV.2. TICH HQOP VAO THOI KHOA BIEU GIANG VIEN
IV.2.1. TAT ZOOM VE MAY TiNH
Giang vién vao link sau tai Zoom vé may tinh:

https://zoom.us/download#client 4meeting

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

Download Version 4.6.11 (20559.0413)

14
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Luu v: Giang vién khong can dang nhap (khoi dong) tai khoan Zoom trén thiét bi
giang day trude khi vao Cong Giang vién dé click ntt “Vao day”
IV.2.2. PANG NHAP VAO CONG GIANG VIEN

Giang vién diang nhép vao cong thong tin cta minh va click chon vao “Lich
theo tudn” thoi khoa biéu Giang vién.

Man hinh thoi khoéa biéu néu Gidng vién cé tiét day truc tuyén s€ hién ra 2 nat

chon 1a “Tao phong” va “Vao day”

ff Y1uTRONG

. Tran Van Bong v

# Dashboard | Lich theo tuan x
% Tuan 11/05/2020 - 17/05/2020 11/05/2020 BiMintd (TG Tiép»
ca hoc Thir 2 Thir 3 Thi 4 Thir 5 Thir 6 Thir 7 Chi nhat
: 11/05/2020 12/05/2020 13/05/2020 14/05/2020 15/05/2020 16/05/2020 17/05/2020
1 Trang tin giang day
- . Ddng cd ddt trong Thuc hanh hé Thut hanh hé Thuc hanh gam Hé thong phanh
[ Lich theo tién 46 (n théing diéu khign thng didu kiién O3 (TH)Nhom 1 trén ot hidn dai
_ 021100096215 - va chuyén dng va chuyén déng 071400163001 - (Lm)
 Lich theo tuin 10C1-CNG15 trén & té (TH) trén 6 td (TH) 17T4-CNO1 021100148116 -
- Nhém 1 Nhém 1 - 1BC1-CNOG
Lich tcain truing Teti- 21100197915 - 21100197908 - Tet1-g s
: phing: C3.1 - 04 (P. 16C1-CNO3 18C1-CNO16 Phing: H1.1-17
o nid LT Ly thuyét) Tidk1-5 Tidt1-5 (Xudng Bang Luc 17) Phong: ZOOM04
&+ Diem danh sinh vién iz~ @ 6 i chi: Cip it 12.008
- N Phong; H1.1- 04 ( Phing: H1.1-18 TKB +# Tao phing
1= Xem diém Xuting Bdng luic 4) [Xuting Dng luc 18) | mvioday |
) Ghi chi; , Cap nhdt Ghi chi: , Cp nhat .
L Nhap diém Sang TKB TKB Ghi chi: Lich hoc truc
tuyén
& Thong k& thuc giang, coi thi B an min hoc 2 B 4n min hoc 2
(TH) (TH)
(' Khao sat su kién 021100222115 - (21100222108 -
1BC1-CNOS 18C1-CNG16
Tiét 6 - 6 Tidt6- 6

Nhép vao nat “Tao phong” dé thiét 1ap mot 16p hoc truc tuyén. Sau

* 2 A ~ n A 7 A A Titing i
d6 Giang vién s€ nhan dugc thong bao “ Thanh cong” v/ kg
Sau théng bao “Thanh cong” nhan vao nit “Vao day” s€ vao 16p

hoc tryc tuyén (Zoom) cua Giang vién.

X

Hé thong tu dong chuyén qua trinh duyét web, Giang vién click vao “Open
Zoom” dé vao phong giang day.
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# zoomus 1520¢ tu w U ® °

[ =

Chon -@pen Zoom~ de vao,giang day,

Please click Open Zoom Meetings if you see the system dialog.

ad & run Zoom.

IV.2.3. IN-MEETING CONTROLS (PIEU KHIEN TRONG LOP HQC)

Mot khi ngudi dung bat dau hodc tham dy vao 16p hoc, ngudi dung c6 thé truy
cap t6i bang diéu khién 16p hoc nam phia duéi cira s6 16p hoc (di chuyén con chudt
vao ctra 06 Zoom dé hién thi diéu khién 16p hoc)

Tim hiéu thém vé diéu khién I6p hoc danh cho hosts (chit), co-host (cting lam
cht) va nguoi tham dw (Participants). Nguoi ding c¢6 thé tham du 16p hoc thu
nghiém (join a test meeting) dé 1am quen véi viéc diéu khién 16p hoc trude khi tham
du vao 16p hoc theo lich trinh.

16
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IV.2.4. THAM KHAO

« Xem video gidi thiéu (Getting Started Videos)

. Hudng din st dung Zoom Desktop app (Bang Video)

« Tham dy tdp huan hang tudn cho Zoom Meeting va Webinar

« Tham du L&p hoc thir nghiém (test meeting)
IV.25. THAO TAC CHAP THUAN (ADMIT) CHO NGUOI DUNG
(PARTICIPANTS) O PHONG CHO VAO ZOOM

®e 1
Click vao nut va khi nguoi dung da dang nhap vao phong cho
Zoom, Gidng vién chép thudn thi click “Admit”, khong chép thuan click “Remove”
Luu y: Thao tic nay sé giup Gidng vién kiém soat dwoc ngwoi ding la
dang nhap vao 16p hoc

Participants (2)

1 person is waiting Mezszage

Dat's iphone m Remove

1 participant in the meeting

& Huynh Mai (Host, me) (1

17




7 LY TU TRONG

COLLEGE

Trudng Cao dang Ly Tu Trong Thanh phé H6 Chi Minh
bia chi: 390 Hoang Van Thy, phuong 4, quan Tan Binh, Thanh phé Hb Chi Minh

1V.2.6. PIEU KHIEN ZOOM TRONG LOP HQC
IV.2.6.1. Thiét lap co ban

Sau khi ding nhap vao phan mém zoom, giang Vién nhan chon nut

"'Security" dé thiét 1ap bao mat co ban nhu man hinh sau:

Lock Meeting

v Enable Waiting Room

Allow particapants to:

V' Share Screen

v Chat

v Rename Themselves

Record

O 1 .

Share Screen

]

Reactions

Tinh niang

Thiét lap
khuyén nghi

Lock Meeting

Khéa phong hoc, khong cho nguoi khac vao
phong hoc. Trong hoan canh mang Internet tai
cac gia dinh con cham va hay rét mang, giang
vién khéng nén kich hoat tinh ning nay. Néu
kich hoat, sinh vién bi rét mang s& khdng thé
vao lai l6p hoc do.

Enable Waiting
Room

Bat danh sach chd cho nguoi ding muén vao
l6p hoc. Nguoi dung sau khi nhap ma sé 16p
hoc va mat khau (néu co) sé co trong danh sach
cho. Chi khi giang vién nhan ""Admit" (chap
nhan) trén tén ngudi dung, ngudi d6 mai cd thé
truy cap vao lop hoc.

Co

Share screen

Cho phép nguoi hoc chia sé man hinh cua minh
Vi ca lop.

Khéng

Chat

Cho phép nguoi hoc thao luan vai nhau.

Chi kich hoat

18
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Dia chi: 390 Hoang Van Thy, phuong 4, quan Tan Binh, Thanh phé Hb Chi Minh

Tinh niang Mo ta

Thiét 1ap
khuyén nghi

khi can nguoi
hoc thao luan.
Tét tinh ning
nay khi giang
vién dang

giang day.

Rename Cho phép nguoi hoc ty thay d6i tén hién thi cua
Themselves minh.

Khdng

IV.2.6.2. Quan ly danh sach nguwoi hoc

Khi nhan nat "*Manage Participants' phan mém Zoom sé& hién thi danh séch
ngudi hoc & bén phai man hinh chinh. Trong cira s6 "Participants” nay luu y cac thiét

lap sau:
- Mute All: Tat micro tat ca ngudi hoc.
- Unmute All: M& micro tat ca ngudi hoc.

Khi nhan dau "..." bén canh "Unmute All" can luu ¥ ba thiét 1ap bo sung sau:

Mute Participants on Entry

v Allow Participants to Unmute Themselves
v Allow Participants to Rename Themselves
Play Enter/Exit Chime
v Enable Waiting Room
Lock Meeting

19
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>

Tinh niang Mo ta Thiét 1ap khuyén nghi

Mute Participants | Ty dong tit micro cia ngudi

on Entry dung khi vao I6p hoc. NE SR T

Khéng nén str dung, tranh
Cho phép nguoi hoc ty ma micro | viéc nhieu nguoi dung mo
cua minh. micro cung ldc trong 16p
hoc.

Allow Participants
to Unmute
Themselves

Allow Participants
to Rename
Themselves

Cho phép nguoi hoc ty thay doi

tén hién thi cua minh. Khong nén str dung.

v One participant can share at a time

Multiple participants can share simultaneously

Advanced Sharing Options...

~ ® ©

Share Screen Record Reactions
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1V.2.6.3. Thiét 1ap quyén chia sé man hinh
DPé quan 1y viéc chia sé man hinh, gido vién nhap vao mii tén bén phai nit

""Share Screen™, chon ""Advanced Sharing Options...".

(J Advanced Sharing Options.. X

How many participants can share at the same time?
O One participant can share at a time

Multiple participants can share simultaneously (dual monitors recommended)

Who can share?
Only Host Q All Participants

Who can start sharing when someone else is sharing?
O Only Host () Al Participants

Muc chon Y nghia Lwa chon nén diing

How many participants | S6 ngudi ding c6 thé chia | "One participant can share

can share at the same sé man hinh cung ldc. at a time": Chi mot nguoi

time? chia sé man hinh trong mot
thoi diém.

Who can share? Nhitng nguoi c6 quyén "Only host": Chi cho phép

chia sé man hinh. giang vién chia s¢ man

hinh.

Who can start sharing Nguoi dung cap phép "Only host": Chi giang

when someone else is churc nang chia sé man vién mai ¢ thé chia sé

sharing? hinh man hinh.

M6t van dé khac thuong gip trong viéc s dung phan mém Zoom Ia sinh vién vé
bay Ién man hinh chung trong ldc giang vién dang chia sé man hinh. Dé ngin ngira
van dé nay, khi chia sé man hinh, giang vién can ré chuot dén canh trén man hinh,
nhan nat chon ""More™ va nhan chon vao "'Disable participants annotation®". Nhu
vay chi c6 giang vién méi co thé thao tac trén man hinh dang chia sé.

21



Trudng Cao dang Ly Tu Trong Thanh phé H6 Chi Minh
er LY TU TRONG bia chi: 390 Hoang Van Thy, phuong 4, quan Tan Binh, Thanh phé Hb Chi Minh

COLLEGE

, "

Unmute Surt Yoo Secunty  Manage Puricipanls  New Share Anolute  Mote

ﬁ

(hat

!
b

Record

Disable participants imotation
Show Names of Anaotatory

Hice Hoatiog Meeting Controls  Cle At St +

Share computer sound
Optimize Share for Fullscreen Video Clip

Mast
W) et

Véi mot sb thiét 1ap ké trén, ngoai trir tinh ning "'Lock Meeting" khong phu hop dé
st dung trong hoan canh thuc té mang Internet tai Viét Nam, cac tinh nang khac dugc
dé cap trong bai ndy can duoc bat 1én dé giup giang vién s dung phan mém Zoom
trong day hoc truc tuyén duoc an toan hon
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CAC VIDEO HUONG DAN AM THANH

https://support.zoom.us/hc/en-us/sections/200319096-Audio HINH
ANH

https://support.zoom.us/hc/en-us/sections/200521865-Video CHIA SE
MAN HINH
https://support.zoom.us/hc/en-us/sections/201740106-Screen-Sharing
GHI LAI NOI DUNG LOP HQC
https://support.zoom.us/hc/en-us/sections/200208179-Recording
THAM DU VA BAT PAU
https://support.zoom.us/hc/en-us/sections/201728913-Joining-Starting
PAT LICH LOP HOC
https://support.zoom.us/hc/en-us/sections/200461189-Scheduling HOI

10.THAO
11. https://support.zoom.us/hc/en-us/sections/200324965-Video-Webinar
12.THIET LAP VA PIEU KHIEN

13. https://support.zoom.us/hc/en-us/sections/201740116-Settings-

Controls
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